
 
 

 

 

Discovery Academy, Hattersley, Hyde, Tameside 

Level 1 Play Worker  

Information for Applicants 

Job Description and Person Specification December 2018 

 

  
 
 



 
 

  The Governing Body of Discovery Academy wish to appoint a willing 
and enthusiastic Level 1 Play Worker to work in the after school club. You 
will be required to have a NVQ Level 1 or equivalent or experience of 
working with primary aged pupils. 
 
The role of the play worker is to organize and manage the day to day 
running of the afterschool provision ensuring that the activities are 
planned and delivered according to the high expectation and aspirations 
held by the Academy. 
 
The key objectives of this type of role are to plan and supervise activities 
and assist with the delivery of activities and support the children.  
 
Coordinating pupils in and out of the club in line with activity plans. 
Providing explanation to the pupils of key tasks as appropriate. 
Managing behaviour of the pupils where necessary. 
Establishing productive working relationships with pupils. 
Promoting pupil achievement through independence and interaction. 
Supporting  the delivery of curriculum where appropriate in particular 
PE/Sport and homework 
 
The roles will be for 3 hours per day (9 hours per week), Wednesday, 
Thursday and Friday term time only (39 weeks of the year). Salary range 
£3,677-£3,800 
 
This post will be a starting time of 3pm and finishing at 6pm  
 
The closing date for applications is Friday 14th December 2018 at 12noon. 
Interviews to be held on Wednesday 19th December.  
 
For an informal discussion in connection with the role or a copy of the 
application form please call us on 0161 368 5962 or e-mail us on 
info@discoveryacademyhyde.org 
 
Victorious Academies Trust has a commitment to safeguard and promote the welfare of children and 
young people. We have robust processes and procedures to reduce risk and continuously promote a 
positive culture of safeguarding amongst our workforce. The post involves working with children and 
young people and are subject to Victorious Academies Trust’s Safer Recruitment Process. 
 
The posts will require an enhanced disclosure from the Disclosure & Barring Service (DBS). 
 



 
 

 
 
Introduction from Karen Burns, Chief Executive and Executive Principal 
 

 

As the Chief Executive of Carillion Academies Trust and Executive Principal 
of Inspire and Discovery Academies I would like to thank you for your interest 
in our Trust and our Academy in Tameside. 
 
We aim to recruit outstanding people.  We would rather make no appointment 
than appoint someone who is not suited to our ethos.  For this reason we 
clearly articulate our vision, values and expectations when putting together 
information for applicants and we always give a lot of attention to appointing 
the right person. 
 

 
We aim to recruit staff who: 
 

 Are excited by their role and by the prospect of working with young people; 

 Love the processes of learning and teaching and are keen to continually develop their own skills; 

 Recognise that teaching can be a demanding job and react positively to those demands; 

 Will subscribe to the ethos of the Trust and ‘go the extra mile’ in terms of time and commitment 
to get the very best from our young people; 

 Are quick to praise and slow to criticise; and 

 See themselves as potential leaders of the future. 
 

If this is your first contact with our Trust I hope what you read, along with anything else you discover 
about us, inspires you to apply for one of our posts.  We are excited by the continued opportunity to 
grow the Trust and our academies in Tameside.  Our academies work closely together to develop the 
best outcomes and I hope that you would like to come on this journey with us. 
 
Here are some of the comments from our most recent surveys of teaching staff working for the Trust 
telling us what they like best about working for Carillion Academies Trust: 
 

 ‘Working with a team of highly dedicated people who all want to support each other and achieve 
the best outcomes for the children’; 

 ‘Being part of something new and exciting with a clear vision working towards being an 
exceptional, leading educational provider’; 

 ‘I am being given the support and encouragement I need to develop as well as new opportunities 
– the supportive leadership team are fantastic’; and 

 ‘I feel valued and very much part of a team’. 
 

 
 
 

  



 
 

Welcome from Bev Oldham, Associate Principal 
 

As Associate Principal of the Academy I am looking for dynamic, enthusiastic 
Teaching Assistants who will embrace the challenges and uniqueness of the role 
that the post offers them.  I look forward to working together to develop our new 
Academy and to ensure that we offer the highest quality provision thus securing 
the best possible outcomes for our pupils.   
 
I have exceptionally high standards and would expect my staff to support me in 
consistently achieving and maintaining those standards at the Academy.  Our 
professional relationship will be built on commitment, trust, honesty, support and 
hopefully a lot of enjoyment and satisfaction! 
 

 
This really is an exciting opportunity which should offer enormous satisfaction both from the outcomes 
our children will achieve and the excellent scope for professional development as the Academy grows 
year on year.  We opened in September 2016 and now have pupils in our Nursery, Reception and Year 
1.  Growing our Academy will continue to require hard work, determination, energy and creativity but I 
believe that already the pleasure and satisfaction of seeing our young people achieve and develop is 
making every minute worthwhile. 
 
At Discovery Academy we are looking for a part time (9 hrs) Level 1 Play Worker to start in 
November 2018.   

 

Please visit our twitter pages to see some of things we have achieved so far this year: 

 

 

@Discovery_hyde;     @Mrs_Oldham;     @ksullivan_mrs;     @Mayers_Mrs      

 

 

Our Academy opened in September 2016 to Nursery and Reception pupils only.  The academy 

now has pupils in Nursery, Reception, Year 1 and Year 2 will continue to grow, accepting one 

new class of Reception pupils annually  
  



 
 

 

 
Mission 

 
It is our mission to provide an educational journey and experience that is second to none, to be a 

beacon in our communities and to leave our children and families with the lasting impact of a fulfilled 
potential and a lifelong love of learning. In providing excellent educational services we aim to become 
the school of choice in our local area and provide a place where children can thrive educationally and 

personally day after day. 
 

Vision 
 

We believe in aspiration for all. This means nurturing, supporting and developing every aspect of 
every single child in our care. 

We want to create a world where the sky is the limit for all of our pupils; building pathways for all and 
focusing on personal and academic success and eventually progress to successful employment. 

 
 

Values 
 

We have a wonderfully supportive ethos at Discovery Academy which ensures that our pupils are well 
behaved, hardworking, friendly and kind. All characteristics that we believe make for happy and 

successful children. 
 
 

Our values are: 
Discovering – Seeking opportunities to expand knowledge and experience; 

Inspiring – Encouraging all to be as creative and motivating as possible; 
Caring – Providing support and guidance for the whole school community; 

Improving – Striving to better ourselves at all times; and 
Achieving – Teaching to attain aspirational targets. 

For our pupils this means: 
Discovering – finding out about our world we live in; 

Inspiring – making somebody else want to do something positive; 
Caring – looking after each other and thinking about others; 

Improving – getting better at things because we keep trying; and 
Achieving – getting something by working hard for it. 

  



 
 

Person Specification 
 

Attributes Essential Desirable 
Method of 
Assessment 

Educational 
Attainment 
 
 

 NVQ 1 / TA status or 
equivalent qualification or 
experience in relevant area. 

 Evidence of 
further training/ 
Development 

 First Aid 
qualification 

 Application form 

 Certificates 

 Interview 

Work 
Experience 
 
 
 

 Substantial experience in a 
support environment 
relevant to the post. 

 Experience of working with 
Early Years and KS1 pupils. 

 . 

 Experience of 
working with 
KS2 pupils. 

 Application form 

 Interview 

 References 
 

Knowledge/ 
Skills/ 
Aptitudes 
 
 
 
 

 Understanding of relevant 
polices/codes of practice 
and awareness of relevant 
legislation. 

 Understanding of child 
development and learning. 

 Ability to self-evaluate 
learning needs and actively 
seek learning opportunities. 

 Excellent numeracy/literacy 
skills. 

   Interview 

 References 
 

Disposition 
 
 
 
 
 
 
 

 Work constructively as part of 
a team, understanding roles 
and responsibilities and your 
own position within these. 

 Ability to relate well to 
children and adults. 

 Committed to the principles 
of equality and diversity. 

 Flexible approach to work. 

  Interview 

 References 
 

Circumstances  Enhanced clearance from 
the Disclosure and Barring 
Service 

  DBS check 

 Disqualification 
by Association 
declaration 

 Application form 
 
  



 
 

 
 

1. Personal Details  

Surname: 

 

Forename(s):  
 

Title:  

 

Details of any previous Surnames: 

 

Please advise which position you are applying for: 

TA level 3 part time position 

Address:  

 

Telephone numbers: 

Home:  

Work:  

May we contact you at work?   

Mobile:  

Email:  

Postcode: NI Number 

Are you free to remain and take up employment in the UK?  

No  

Work Permit details, if appropriate: 

If you are selected for an interview, and before you can commence employment, you will need to 
provide documentary evidence that you are entitled to work in the UK. This will require you to produce 
original not a copy of the document(s) as shown in the Appendix.  

Compulsory Declaration of any Convictions, Cautions or Reprimands, Warnings or Bind-
Overs: 
Jobs in schools/academies are exempt from the provisions of Section 4 (2) of the Rehabilitation of 
Offenders Act 1974.  You must therefore declare, whether spent or not, any convictions, cautions or 
reprimands, warnings or bind-overs which you have ever had and give details of the offences.  The 
fact that you have a criminal record will not necessarily debar you for consideration for this 
appointment. 
 
Do you have ANY convictions, cautions or reprimands, warnings or bind-overs? 
 
Please tick the relevant box:            Yes             
 
If the answer is “yes”, you must record full details in a separate, sealed envelope marked with your 
name and ‘Confidential Criminal Record Declaration’ and enclose it with your application.  In 
accordance with statutory requirements, an offer of appointment will be subject to satisfactory DBS 
clearance.   

A copy of this notice will be sent to your referees. 



 
 

2 Employment History 

PRESENT OR MOST RECENT EMPLOYMENT 

Name and address of present /most 
recent employer: 

  

 

Nature of business:  

 

Job title:  

 

 

 

Are you currently employed by this organisation?     

Date of appointment:   

 

Grade and details of allowance:  

 

Salary scale and current salary:   

 

Notice required:   

Date available to take up new post:  

Date of leaving (if applicable): 

 

Reasons for leaving (if applicable):   

 

Employment continued. 

Name of School or 
College AND 
Position Held 

Type of 
School 
or 
College 

Number 
on Roll 

Status Exact Dates  

Full or 
Part-
time 

Salary 
Scale 

From To 

D M Y D M Y 

           

           

           

           

 

Employment Experience 

Employer  
(name & address) 

Position Responsibilities  From To Reason for 
leaving 
 

      

      

      

      

Qualifications and Training 

EDUCATIONAL AND ACADEMIC QUALIFICATIONS (Secondary, Further/Higher/Work based) 
Please give details of your education with examination dates, results and qualifications obtained. 
Please include any training and membership of professional bodies, relevant to the application. 



 
 

Evidence of qualifications may be requested. (Please continue under the Additional Information 
section if necessary) 

Educational Institution  From To Qualifications gained 
(Subjects/Grades) 

    

    

    

    

    

 

Continuing Professional Development  

Please list recent courses and professional development in which you have been involved in the past 
3 years and that you consider relevant to this post.  (Please continue under the Additional Information 
section if necessary) 

Subject Training Provider Duration Dates 

    

    

    

    

 
  



 
 

 

Supporting Statement 

Please use the space below to describe how your skills, knowledge and experience suit you to the 
nature of this role and also meet the Person Specification requirements of the role (please write no 
more than a side of A4, using Font size Arial 10).   

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
  



 
 

 

Referees 

References will not be accepted from relatives or friends.  Please give the names of two referees, one 
of whom must be your present or most recent employer. 
We intend contacting referees prior to inviting you to interview.  We reserve the right to take up 
references with any previous employer.  

If you were known to any of your referees by another name please give details here: 
 

1st referee 
Please confirm that we can contact before interview (circle):  yes / no 
 

  Name:  

Position:  

Address:  

  Tel:    

Email:  
 

  In what capacity does the above referee know you? 
 

2nd referee 
Please confirm that we can contact before interview (circle):  yes / no.   
 

Name:  

Position:  

Address:  

Tel:  

Email:  
 

   In what capacity does the above referee know you?  
    

How did you learn of this vacancy? 

 

 
  



 
 

 

Declaration  

I confirm to the best of my knowledge the information on this form is true and complete.  
 
I understand that wilful falsification or omissions may, if I am appointed, result in my dismissal. 
 
I am in possession of certificates for qualifications which I claim to hold.  
 
I declare that I am not disqualified from working with children. 

 
I consent to the processing of personal data as defined in the Data Protection Act 1998. 

 

Signature:  

 

Print Name:  

 

Date:  

Your application form should be e-mailed to info@discoveryacademyhyde.org or posted to 
Discovery Academy, Porlock Avenue, Hattersley, Hyde. SK14 3LE as soon as possible and 
no later than the closing date given in the advertisement. 

Thank you very much for your interest in the post and for the time and effort involved in 
completing this application. 

The post for which you are applying is exempt from the provision of Section 4(2) of the 
Rehabilitation of Offenders Act 1974 by virtue of the Rehabilitation of Offenders Act 1974 
(Exemptions) Order 1975.  Applicants are therefore, not entitled to withhold information about 
convictions which for other purposes are “spent” under the provisions of the Act, and, in the 
event of employment, any failure to disclose such convictions may result in dismissal by the 
Governors.  Any information given will be completely confidential and will be considered only 
in relation to an application for positions by which the Order applies. 

 
All information you send to us is strictly confidential and will be used for the purposes of this 
recruitment process only. It will be processed and held in accordance with the principles of 
the Data Protection Act (1998). 

 
  



 
 

Equalities Monitoring Form 
 
Completion of this section will help us to ensure that our workforce reflects the diverse make-up of the local 
community.  To ensure our policies and procedures are not discriminatory, we monitor job applicants and the 
diversity make-up of our current workforce, as part of our internal processes, such as training. The information 
you give is confidentially managed; this section will be separated from your application and does not form part of 
the selection process.  It will greatly assist us if you provide as much information as possible, but you are not 
obligated to do so. 
 

Ethnic Origin 

(please tick one box only, indicating the category that best describes your ethnic origin) 

White British   Irish                                

 Any other White background (please specify)  

Mixed White & Black Caribbean  White & Black African    

 White & Asian    

 Any other Mixed background (please specify)   

Asian or Asian British Indian  Pakistani                        

 Bangladeshi    

 Any other Asian background (please specify)  

Black or Black British Caribbean     African                           

 Any other Black background (please specify)  

Chinese Chinese    

Other Any other ethnic background (please specify)  

 

Gender (please tick) Male        Female     

 

Age Range Up to 19   46 – 55     
(please tick) 20 – 25    56 – 65     
 26 – 35    Over 65    
 36 – 45     

 

Disability (please tick) 

Do you consider yourself to be disabled? Yes / No   

If yes, do you consider yourself to be disabled under the terms of 
the Disability Discrimination Act? 

Yes / No   

The Disability Discrimination Act 2005 defines disability as ‘a physical or mental impairment which 
has a substantial and long-term adverse effect on an individual’s ability to carry out normal day-to-day 
activities’. 



 
 

Appendix 
Under the Immigration, Asylum and Nationality Act 2006, before you can commence employment 
you will need to provide documentary evidence that you are entitled to work in the UK. This will require 
you to provide the relevant original document, or documents, detailed in either List A or List B below.  
The document(s) will be checked and a copy retained on the individual's personnel file. Photocopies of 
originals - even those supposedly certified as a "true copy of the original" by a lawyer will not be 
accepted as proof of eligibility to work in the UK.  
 
LIST A 
 A passport showing that you, or a person named in the passport as your child, are a British citizen 

or a citizen of the UK and Colonies having the right of abode in the UK. 
 
 A passport or a national identity card showing that you, or a person named in the passport as your 

child, are a national of a European Economic Area country or Switzerland. 
 
 A residence permit, registration certificate or document certifying or indicating permanent residence 

issued by the Home Office or the UK Border Agency to a national of a European Economic Area 
country or Switzerland. 

 
 A permanent residence card or document issued by the Home Office or the UK Border Agency to 

the family member of a national of a European Economic Area country or Switzerland. 
 
 A passport or other travel document endorsed to show that you are exempt from immigration control, 

are allowed to stay indefinitely in the UK, have the right of abode in the UK, or have no time limit on 
your stay in the UK. 

 
 An Immigration Status Document issued by the Home Office or the UK Border Agency to you with 

an endorsement indicating that you are allowed to stay indefinitely in the UK or have no time limit on 
your stay in the UK, when produced in combination with an official document giving your 
permanent National Insurance Number and your name issued by a Government agency or a 
previous employer. 

 
 A full birth certificate issued in the UK which includes the name(s) of at least one of your parents, 

when produced in combination with an official document giving your permanent National Insurance 
Number and your name issued by a Government agency or a previous employer. 

 
 A full adoption certificate issued in the UK which includes the name(s) of at least one of your adoptive 

parents, when produced in combination with an official document giving your permanent National 

Insurance Number and your name issued by a Government Agency or a previous employer. 
 
 A birth certificate issued in the Channel Islands, the Isle of Man or Ireland, when produced in 

combination with an official document giving your permanent National Insurance Number and your 
name issued by a Government agency or a previous employer. 

 
 An adoption certificate issued in the Channel Islands, the Isle of Man or Ireland, when produced in 

combination with an official document giving your permanent National Insurance Number and your 
name issued by a Government agency or a previous employer. 

 



 
 

 A certificate of registration or naturalisation as a British Citizen, when produced in combination 
with an official document giving your permanent National Insurance Number and your name issued 
by a Government agency or a previous employer. 

 
 A letter issued by the Home Office or the UK Border Agency to you which indicates that you are 

allowed to stay indefinitely in the UK when produced in combination with an official document 

giving your permanent National Insurance Number and your name issued by a Government agency 
or a previous employer. 

 
LIST B 
 A passport or travel document endorsed to show that you are allowed to stay in the UK and are 

allowed to do the type of work in question. 
 
 A Biometric Residence Permit issued by the UK Border Agency to you which indicates that you can 

stay in the UK and are allowed to do the work in question. 
 
 A residence card or document issued by the Home Office or the UK Border Agency to a family 

member of a national of a European Economic Area country or Switzerland. 
 
 A work permit or other approval to take employment issued by the Home Office or the UK Border 

Agency when produced in combination with either a passport or another travel document endorsed 

to show that you are allowed to stay in the UK and are allowed to do the work in question, or a letter 
issued by the Home Office or the UK Border Agency to you or the Company confirming the same. 

 
 A Certificate of Application issued by the Home Office or the UK Border Agency to or for a family 

member of a national of a European Economic Area country or Switzerland stating that you are 
permitted to take employment which is less than six months old when produced in combination 
with evidence of verification by the UK Border Agency Employer Checking Service. 

 
 An Application Registration Card (ARC) issued by the Home Office or the UK Border Agency stating 

that you are “allowed to work” or “employment permitted”, when produced in combination with 

evidence of verification by the UK Border Agency Employer Checking Service.  
 
 An Immigration Status Document issued by the Home Office or the UK Border Agency to you with 

an endorsement indicating that you can stay in the UK, and are allowed to do the type of work in 
question, when produced in combination with an official document giving your permanent National 
Insurance Number and your name issued by a Government agency or a previous employer. 

 
 A letter issued by the Home Office or the UK Border Agency to you or the Company, which indicates 

that you can stay in the UK and are allowed to do the work in question when produced in 
combination with an official document giving your permanent National Insurance Number and your 
name issued by a Government agency or a previous employer. 

 

 
  


