
 
 
 
 
 

 

Porlock Avenue 
Hattersley 
Hyde 
SK14 3LE 

 

Telephone: 0161 368 5962 

September 2018 

Dear Parent/Carer,  
 

Attendance and Punctuality at Discovery Academy 
 
Here at Discovery Academy we believe that ‘every day counts.’ It is really important to your 
child’s education that they are in school every day and on time ready for learning. 
We aim to bring out the best in every child and regular school attendance is the key to 
enabling children to maximise the educational opportunities available to them and to become 
confident and competent adults who are able to realise their full potential and make a 
positive contribution to their community.   
 
Every week in our Family Assembly we celebrate good attendance and punctuality with 
class certificates and awards. Each half term your child’s individual attendance will be 
reported through our Target Sheets. As the Academy target for the year is 97% attendance, 
any child who achieves this will achieve green for target met. Each term children can 
achieve Bronze, Silver and Gold awards by being in school every day. 
 
We appreciate that there will be times when children are ill. As a parent it is your 
responsibility to ensure that school know why your child is absent and how long you think the 
absence will last. If we do not have an absence explanation by 9:30 we will take action to 
find out why. This may be through phone calls but sometimes we may deem it necessary to 
do a home visit. Absences linked to illness will be authorised if there is evidence of medical 
intervention. This could be an appointment card for the GP service or walk in centre visited. 
Should a child have persistent absence for illness a referral to the School Health Team may 
be required. 
 
Punctuality is also important for our children. From the minute they come in our children are 
learning and taking part in tasks and challenges to stretch their learning. The school gate will 
be closed at 8:50am and any children who are late need to come direct to the office. A late 
mark after 9:30am is classed as an absence and will impact on attendance. 
 
From the 1st September 2013, legislation gives no entitlement to parents to take their child 
on holiday during the term time. Any exceptional circumstances are to be submitted in 
writing and will be referred to the Associate Principal and Governing Body for 
consideration.  The Associate Principal is no longer able to authorise absence for the 
purpose of a holiday in term time. Requests for leave in term time should only be authorised 
in ‘exceptional’ circumstance.  The DFE expect not many absences for leave in term time 
are authorised by schools 
 
 



 
 
 
 
 

 

All requests for leave of absence will be responded to in writing. If the permission to take 
leave is not granted and the pupil still goes on holiday, the absence will 
be unauthorised.  In such cases the Academy may issue a Penalty Notice.  
 
As part of our work we liaise with Tameside local Authority and follow their guidance and 
procedures regarding penalty notices.  
 
Section 444(A) of the Education Act 1996 empowers the local authority to issue Penalty 
Notices in cases of unauthorised absence from school. This means that when a pupil has 
unauthorised absence of 10 sessions (5 days) or more, in a 12 week period (where no 
acceptable reason has been given for the absence) or if their child persistently arrives late 
for school after the close of registration, their parents may receive a Penalty Notice of £120, 
which is reduced to £60 if paid within 21 days. The Penalty Notice will need to be paid in full 
before 28 days of the notice being served. Failure to pay a penalty notice may result in 
prosecution (a separate penalty notice may be issued to each parent for each child).  
 
In law, an offence is committed if a parent fails to secure a child’s regular attendance at 
school. Tameside Education Welfare Service, in conjunction with schools and Greater 
Manchester Police, will use these powers as an early deterrent to prevent patterns of 
unauthorised absence developing.  
 
Parents may also receive a Penalty Notice without a warning letter for the offence of failing 
to secure regular school attendance under the following circumstances: 

  Their child is stopped on a truancy sweep  

 Where the unauthorized absence of a minimum of 10 sessions occurs on consecutive days  
 
The Education and Inspections Act 2006 also makes it an offence if a parent fails to ensure 
that their child is not in a public place during the first 5 days of a fixed term or permanent 
exclusion. Penalty Notices may be issued for such an offence.  
 
In the main, attendance at Discovery Academy is satisfactory. To ensure good attendance 
we need your support to ensure that all children are in school every day, on time and ready 
to learn.  
 
Thank you for your support, 

 
 
Mrs B Oldham 
Associate Principal  


